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Il INFORMATION POLICY DRAFT

. ANALYSIS

Pursuant to Statutory Requirements under Insurance Code 11770(e), each
member of the Board of Directors shall attend training that covers topics,
including, but not limited to:

The duties and obligations of members of a board of directors,
Corporate Governance,

Ethics,

Board of Director legal issues,

Insurance,

Finance and Investment, and

Information Technology.

The training shall be conducted by persons or entities not affiliated with the
State Compensation Insurance Fund (“State Fund”). In addition, the Board
requested a policy on the appropriate and necessary travel expenses that will
be reimbursed by State Fund in order to have clarity and consistency for the
Board.

Attached is the Draft State Fund Board of Directors Education and Travel
Expense Reimbursement Policy. The Policy will be considered by the
Governance Committee at the September 10, 2009 Governance

Committee Meeting and, if approved, the Governance Committee will make a
recommendation for the Policy to be adopted by the full Board at the
September 11, 2009 Board of Directors Meeting.
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The Policy Guidelines include, but are not limited to:

e Approval processing requirements

= Attendance Limitations

o Authorized Expenses

« Filing Claims for Reimbursement

« Travel Arrangements

« Expense Allowance Limitations , and

« Preapproved Educational Conferences

Carol Newman, General Counsel

Attachment



DRAFT STATE COMPENSATION INSURANCE FUND
BOARD MEMBER EDUCATION AND
TRAVEL EXPENSE REIMBURSEMENT POLICY

APPROVED: , 2009

Governance Committee September 10, 2009 changes highlighted

. Purpose.

The State Compensation Insurance Fund (“State Fund”) Board of Directors (the
“‘Board”) recognizes the importance of each of its members’ participation in regular Board
and Committee meetings, and their regular education regarding topics pertinent to State
Fund. In addition, as required by California Insurance Code section 11770, State Fund
seeks to ensure that Board members are properly trained to perform their duties and are,
on an ongoing basis, exposed to up-to-date information regarding best practices in the
numerous subject matters that are pertinent to the operation of the State Fund, including,
without limitation, the duties and obligations of members of a board of directors, corporate
governance, ethics, board of director legal issues, insurance, finance and investment, and
information technology.

In furtherance of these purposes and to establish uniform and clear guidelines for
the reimbursement for Board members’ travel-related expenses incurred as a result of their
performing State Fund duties, the Board adopts this Board Member Education and Travel
Expense Reimbursement Policy (the “Travel Expense Reimbursement Policy”).

This Travel Expense Reimbursement Policy is intended to be applied and
interpreted in compliance with the relevant provisions of the California Insurance Code and
California Government Code, all other applicable law, and in harmony with State Fund's
mission statement, policies and guidelines.

. Guidelines.

State Fund shall reimburse Board members for their actual and necessary travel
expenses incurred while participating in Board and Committee meetings, training programs
that have been pre-authorized by the Board, and in the performance of any other
appropriate State Fund duties. The purpose of this Travel Expense Reimbursement Policy
is to set forth approval procedures, to impose certain limitations on travel expense
reimbursements, and to promote prudent and cost effective travel.

A. Approval.

Travel on State Fund business within California need not be approved in advance
as long as overnight accommodations are not provided. The Board hereby approves for
purposes of authorizing reimbursement under this Policy, and their current cost, the actual
and necessary costs for attendance at the regular and special Board and/or Committee
meetings.

Reimbursement of travel expenses for Board members to attend an educational
program, or other business for State Fund that includes overnight accommodations,
requires the prior approval of the Board, except under exigent circumstances when such
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DRAFT State Compensation Insurance Fund
Board Member Education and Travel Expense Re-imbursement Policy

approval cannot be obtained in advance; provided, however, that State Fund will not pay
for overnight accommodations in locations that are within fifty (50) miles of a Board
member’s residence and business office, unless the Board member attends at least two
days of a program or meeting and one of the following circumstances apply i) the length of
at least one of the official days, as listed on the official agenda, is nine (9) hours or longer;
or ii) there is a reasonable expectation that additional reading, course work, or State Fund-
related work will be required at the beginning or end of the program or meeting day; or iii)
the meeting commences at or before 8:30 a.m. Board attendance at conferences outside
of the United States are generally disfavored.

B. Limitation on Attendance by Board Members.

A Board member is authorized to attend up to two (2) approved educational
programs that require overnight accommodations each calendar year. In the event it is
necessary for a Board member to attend more than two approved educational programs in
any given calendar it requires prior approval of the Board. A list of educational programs
that the Board hereby approves for purposes of authorizing reimbursement under this
Policy, and their current registration cost, is attached as Exhibit B to this Policy. The Board
training opportunities shall be updated bi-monthly and provided to the Board on the
Consent Calendar. Attendances by Board members at any educational programs that are
sponsored by State Fund are excluded from this limitation. A majority of Board members,
or of a Standing Committee of the Board, are not authorized to meet together for business
purposes unless there is public notice of the meeting in accordance with the Bagley-Keene
Act. Attendance at educational conferences and seminars that are open to the public and
social activities at which State Fund business is not discussed, by more than a majority of
the members of the Board or a Committee is not a violation of this provision.

C. Authorized Expenses.

Board members shall be entitled to reimbursement, either directly or through
business expense reimbursement requests submitted by State Fund employees on a
Board member’s behalf, for travel expenses and for all other necessary expenses incurred
in connection with State Fund business on the terms set forth herein and as reflected in
the schedule attached as Exhibit A to this Policy.

Meals provided by State Fund to Board members while they are conducting State
Fund business (and thus not paid for by State Fund through reimbursement requests) are
excluded from the attached schedule’s limitations.

The Board hereby authorizes State Fund to sponsor educational training programs
for the Board at a calendar year expense to State Fund not to exceed the amount that will
be included in a Training Budget to be adopted by the Board annually.

D. Claims for Reimbursement.

Reimbursement for travel by a Board member shall be submitted on State Fund's
Expense Reimbursement Forms, which shall be reviewed and approved (or disapproved)
by the President, or the President's designee, in accordance with the provisions of this
Travel Expense Reimbursement Policy. All claims should be submitted within sixty (60)
days following the completion of travel. In no event will a claim for reimbursement be
approved if submitted ninety (90) days after the end of the calendar year in which the
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expense was incurred. Board members shall reimburse State Fund for all advances or
reimbursements made in excess of allowable expenses within ninety (90) days from the
date State Fund submits a refund request.

E. Expenses for Traveling Companions.

Under no circumstances shall State Fund pay or provide reimbursement for the
expenses of a family member or traveling companion of a Board member: provided,
however, that reimbursable expense that would be the same if incurred by a State Fund
Board member without a traveling companion (e.g., for a taxi) need not be reduced from
the full actual cost.

F. Limitations on Expense Allowance.

Reimbursement for expenses shall not exceed that which is reasonable and
necessary for travel to the precise destination and date of the covered occurrence,
whether by private automobile or common carrier. Expense costs for extra days prior to or
after a conference and/or meeting will be reimbursed only if such extension results in the
same or lower overall trip costs in accordance with this Travel Expense Reimbursement
Policy.

G. Travel and Lodging Cancellations.

Board members are responsible for the timely cancellation of or change to any
registration to a conference where fees may be charged and/or travel and lodging
reservations are made on their behalf. Board members shall be responsible for the costs
of any fees charged as a result of the failure to timely cancel or resulting from changes to
said reservations, unless cancellation is due to State Fund business and unless otherwise
approved, on a case-by-case basis, by the President.

H. Travel Expense Reports.

The President shall report all travel expenses reimbursed to Board members by
State Fund on the consent calendar that is submitted to the Board at each regular Board
meeting. All travel expense reimbursements to Board members are subject to review and
a determination by the Board that the payments are in accordance with the provisions of
this Travel Expense Reimbursement Policy.

l. Gifts of Travel and Education.

Prior to accepting or using payment or reimbursement for travel from any source
other than State Fund or a Board member's employer, it is recommended that a Board
member obtain the advice of counsel to ensure that such payment complies with the
provisions of the Political Reform Act and the implementing regulations adopted by the Fair
Political Practices Commission. Board members shall be responsible for tracking and

properly reporting any such payments on the Board member's Form 700-Statement of
Economic Interests.

All proposed gifts or payments for travel to State Fund must be approved in
advance by the Board after obtaining advice from the General Counsel as to whether such
payment complies with the provisions of the Political Reform Act and the implementing
regulations adopted by the Fair Political Practices Commission.

90069585.5 Page 3 of 7



DRAFT State Compensation Insurance Fund
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J. Travel Arrangements.

All hotel arrangements for which reimbursement will be sought shall be made
through or coordinated with the office of the President.

Il. Policy Review.

The Board shall review this Travel Expense Reimbursement Policy by year end
2010 and at least every three years thereafter, to assure its efficacy and relevance. This

Travel Expense Reimbursement Policy may be amended from time to time by majority
vote of the Board.
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EXHIBIT A -- EXPENSE REIMBURSEMENT SCHEDULE

Airline Travel

Board members shall be reimbursed for actual and necessary expenses for airfare
for approved travel on State Fund business. Any scheduled U.S. or recognized
international air carrier may be used for domestic or international travel. A fully refundable
coach class ticket shall be purchased, which shall be at competitive prices. If a restricted
or excursion class ticket is purchased at the request of a Board member and the ticket is
subsequently cancelled, the Board member shall be required to reimburse State Fund for
the cost of the ticket, unless a credit voucher for future travel is issued by the air carrier;
charges incurred because of urgent State Fund business or the cancellation of a meeting
or event by the organizing entity are exempt from this requirement.

If savings can be realized on the airfare by having a Board member extend his or
her stay to include a Saturday night, at his or her option, said Board member may extend
his or her stay in order to realize such savings. State Fund shall reimburse the cost
associated with the additional lodging and meals resulting from an extended itinerary, not
to exceed the savings in airline fare.

If, at the conclusion of a business-related trip, it would be impractical for a Board
member to return home the same day and arrive home prior to 10:00 p.m. California time
due to the distance that must be traveled, or the unavailability of a return flight, the Board
member may lay over for one additional night and State Fund shall reimburse the costs
associated with the additional lodging and meals resulting from the extended stay.

Hotels

Actual expenses for lodging in a standard class of hotel shall be reimbursed by
State Fund. Whenever possible, a request for a government or conference rate should be
made. If State Fund has obtained a negotiated rate at a preferred hotel for a particular
event, Board members may not be reimbursed for more than the amount of that negotiated
rate. While meals charged to the hotel bill shall be reimbursed in accordance with this
Travel Expense Reimbursement Policy, State Fund shall not reimburse expenses related
to alcoholic beverages, tobacco, in-room movies, barber/beauty shop, gifts, magazines,
personal telephone calls and mini-bar charges. In the case of an extended trip or an
emergency situation, laundry and dry cleaning expenses may be reimbursed. Cancellation
fees incurred because of urgent State Fund business or the cancellation of a meeting or
event by the organizing entity are exempt from this requirement.

Original hotel receipts must be submitted along with a completed State Fund
Expense Reimbursement Form to obtain reimbursement.
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Meals

A Board member will be reimbursed for the cost of meals, either directly or through
an expense statement submitted by a State Fund employee, up to $60.00 total per day.
Meal expenses in excess of the total daily limit are at the expense of the Board member.
The meal limit is not a per diem. Meal expenses on the day of travel may be claimed (i) for

breakfast if the departure is prior to 6 a.m., and/or (ii) for dinner if arrival is completed after
7:00 p.m.

A Board member shall be reimbursed for a gratuity of up to 20% of the cost of the
meal. No reimbursement will be made for alcoholic beverages. A Board member must
provide a receipt for any meal that exceeds $25.00.

When a meal is provided to Board members at a State Fund meeting or other State
Fund function, or is included in the cost of a conference registration fee, mode of travel

(e.g. airfare), or other State Fund-paid activity, Board members will not be entitled to
reimbursement for that meal.

Automobile Mileage

A Board member who uses his/her personal automobile for transportation on State
Fund business may be reimbursed for the actual mileage driven on business and shall
report such mileage on a State Fund Expense Reimbursement Form. Reimbursement
shall be made at the per-mile rate allowed by the Internal Revenue Service.

Parking and Tolls

Parking and tolls will be reimbursed at current rates. A receipt is required for
amounts over $25.00.

Public Transportation

Use of taxis, hired cars and public transportation for State Fund business shall be
reimbursed at actual rates; provided, however, those Board members are encouraged to
use the most economically reasonable form of public transportation that is reasonably
available to them. A receipt is required for amounts over $25.00.

Car Rentals

The use of a rental car by a Board member shall be reimbursed when it is
economically reasonable to rent a vehicle rather than use taxis, hired cars or public
transportation. Rental car discounts must be used whenever possible and appropriate. If
available, midsize or smaller vehicles should be requested, unless several Board members
will be using the vehicle together. Receipts are required for all car rentals.

Incidental Business Expenses

Incidental business expenses reasonably incurred in connection with State Fund
business, such as telephone, fax, internet access, and similar business expenses, shall be

reimbursed as necessary and appropriate. Receipts are required in each instance of such
business expense.

Porterage
Maximum reimbursement for porterage is $10.00 per day of travel. Receipts are not
required for porterage.
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EXHIBIT B - PRE-APPROVED EDUCATIONAL CONFERENCES

(As attached)

90069585.5 Page 7 of 7



9Jo | abed '600Z/01/6 pund a)e|s 8 Naiyx3 - §°GRE69006

AN MIoA maN

Kejoseg sy |ejusunuoniaiy)

uonesuadwon asualajuoy uonesuadwon aapndIaxy dd gev'zs  60//1/60 60/91/60 pleog ssualajuosn ayj
‘spuawsanul s Auedwoo inok podals Aj@elnooe o)
Japio ur mouy 0] peau nNoA jeym ules) o} Ajunpoddo Buluiesy siy) asn "suolsanb INoA 1amsue
pue souepinB Bupodal spinoid 0} 8sineo ay) JnoyBnolyl nok Ypm ag [jim ‘YN U] Yim

Jsh|eue Buipode) asueinsul ue ‘1o)n4 Ajoag ‘Hadxe Jshew Joalgng ;sebueyd QL0Z-600Z 0q ‘uojBuiysepn

ay} Inoqe Jeay o) Juem nok oQ ;3 pue yQ 'Q 'vd ‘g 'V se|npayog Buipuelsiapun Jajiaq ues {DI¥N) siauolsiwwon

JusL}saAu] INITNO - uonelredald s9npayog jJuawysaau| Jusawiaje}s [enuuy dd gg5 ¢ 60/1L2/60 80/¥L/B0 @Jueinsu| Jo UOEI20SSY [EUC)EN

sanjuaou| Buippng pue uoesuadwoy aaynoax3y (94)

101033 140.4d-i04-J0N ay; ul weibo.id soue|dwo) e Buguawaldwy jo sabus|jeys |esioeld (§1)
siajjepy suoie|ay sakojdwg Buiusybuang Aupn 1OV aoioyn aal4 aakojdwz ay] (yL)
Bulwes} pue suonesunwwoy :welboid so1y}g 9 soueldwos Jnoj 1oy seap| (g1)
sabusjieyn maN ay) pue sanesadul] meN au} ‘Bumolgaisiym (z1)

juswuoliaug Auoye|inbay

Iiouod3 meN v Ul salliolld rOQ pajediouy UsAlg) 1600z Ul sjeos) sauelidwiog (| })
sjoxie BuiBiaw3 sy} Joj weiboid asuabijg

anq ysiy uoneindsy e Buipjing ul sao)oBId }sag Juswajdwl] pue S}Sos) JNoA 1amoT (L)
awlij J9AQ JalaBYSg [BOIY)T JUB)SISUOD) ButasIyoy

4O sueap a|qeureisng Ajug ay @oueldwog pue saly}g o) yoeoiddy peseg-senjep ayl (6)
Juswuolaug AioleinBay maN sy} ul ss90014 Jamolgepsiyp e abeuey o) moH (g)
uoneuiwexg ssoid ybnouy | sweibolq Buissassy jjeu] uo swelboid soueidwon (1)
spual] ejeq pue sadldeld 1sag Bunjlewyouag aulpoH aoueldwon/saigig (9)

uoissanay e Buung aouedwos pue sayig builbeuepy (g)

Y3 pue saueldwod ¥ sa1Y13 usamjag abexur] ay :ainyn) juawabeuey ysiy (p)
SI82IJ0 $OIUI3 J0] 8pIND 01-MOH Y :Uoliel[e}ay 1o} Buliojuay (g)

S|eUCISS8J0.d $21Y)3 puB 2ouelduuo) 10} SUOSSST (UMOP B 19248 [lep 3ul (2)

AN ‘sefiap seq ul pjaH Juaag

‘008Z-86% (SL¥) 'SOL¥6 BILIOHED
‘oosouel 4 UeS '|934)S 19MIB|N GBI ISjuan
eluiojien (anjsul me Buionoeld) INd

mocm,__u_..coo og E:O:w No A 1BYAN PUB MBN m.umrcs ”cOmQ:tOO:zc( PUE Y404 A_..v ajnsu)
saiy1g :Buidweg weiboid ddes0'1$  60/9L/60  BO/ZL/GO $21y}13 pue asueljdwoy ajesodion
yoeoudde paseg-ysiy o) Buipn(oul ‘ssasoid uoneujwexa ayj -
ssaoold sisf|eue |eppueuy ayj -
sjshjeue p sisullexa se NoA 0} ajge|ieA. S[00] -
dvVvO B dVS usamiag sesualayiq -
sajl|iqel| pue sjassy -
Sluswiaje}s |enuue 8))| pue D%d ayl - 0Qq ‘uoibulysepn
.uonienbal |eloueul Jo seale A9y |EIBASS JO MBIAISAD UE UIES (DI¥N) s1suoisiwuwon
aouBUl4 ANITINO - uone|nbay |eloueulq o} uononponu|  dd g/ 60/90/01 80/80/60 @oUBINSU| JO UOIJBID0SSY |EUOlEN
}o3(qng soidoj 3500 [e1eq puaeieq ues 19PIAOId
SIONIHIINOD TVYNOILYONAT saniunyoddo Bujuies) pieog ¥3a¥0

A3A0¥ddV-3dd - 9 Hqiyx3 aNN4d 31V1S 31va 1Lyvls




940z 9bed '6002/01/6 pung 2ye1s g 191UX3 - G'68569006

8000Z 0Q 'uoiBuIysEAr

“SUOIEDIUNUILLCD MN 198413 UBAlBD 0052

lap|oyaieys pue ‘suojeullou ‘suoien|eaa ‘ABajens Buipnjoul ‘souewlopad o) asueldwod [9}10H WEYBI0YS IUWQ

B9 WO} SBAOW SN0} BY] SE 990D SIU} JO Suolieloadxe pasesIIul uD S95NJ04 (,aDVN,,) s10329.01Q

SJUBLIBADD SSaUaAl0ayT sapIwwos asuewdAon/BunemwoN ddo//'z¢ s0/8L/0L B0/GL/OL ajes0dio) Jo UOREB[DOSSY [EUOIIEN

(1y 2) sisAjeue pue sjuswa)e)s (paseq

-sed) ,0ILoU0D8, PalIpoLW SE ||aM SE ‘sISAjeue pue S]USWa)Ee}S [BiDUBUI PBSE(J-|ENIooe 2000z D ‘uoibulysepp
Jeuonipel] Yyjoq JO MaIASY "UOIJESID anjeA SALp pue ‘souewliopad pajosfold ssasse ‘s)nsal MN 182115 HBABD 0062
abus|eus ‘asuewiopad JojuoLwl o} J8pJe Ul SiSA[BUE JIBy] PUE SjUSWS)E)S [BlaUBUY JO S|lejaq [810H weyaloys wwo ‘(,.aovN..) s1012a11q
aoueul4 Jleunwag sjuswayelg |eloueul4 Buiziupniaog ddgpo'Ls  80/8L/0L 60/8L/01 a)elodio) JO UONBIDOSSY [RUOIIEN
‘uonnoaxa pue WYBISISA0 swa)l § 1xau
ysu ‘Buipes-epusbe ‘eusiio Jaquisw ‘aimonls Joj saonoeld Bulpes| sepirold Jeulwas ayy sapnioul 80002 04 ‘uciBuIysep
Iy -ewy) Jaao pajosjoid-lem S| Alljigela s,uonelodlod ay) saunsua A)jIgejunoase yphe UaIym MN 198115 HUaAeD 005¢E
10 splepuels yBu ayuy Bujuswsejdw] ‘peq pue saun) peob ylog ul 1ybisiaao s sanoe0sd sAep |8J0H wWeysioyg uwg
Buionoe.d Joj sj00) Alessadau ay) apiaoid 0} 9ouUaj|9oxXa 98PIWWOD JIPNe jo sajdidUld 2aiy) (e 1o} (,aDVN.,) sioy0anqg
ypny ssauaAljoayy eaiwwon ypny  dd o/¢'c$s  60/0Z/0L 60/LL/0L ajelodi09 JO UOIRID0SSY |BUONEN
Wb sisug
Anuiuon |eaifiojouyoa ] pue AN YIoA maN
ssauisng |eo1sAud ‘leuoneinday ‘[EIoUBUIH ‘UBWINH S}9SSY 8107 199104d pue ysiy i o} seibsieng Aeppieg ay] [eyusupuoisiu]
Apnoag 23uaiajuo) Juawabeuely sisuy pue Ainupuos ssauisng ‘fundeg sjelodion dd ser'zd  B0/SL/OL 6O/¥L/OL pieog aduaiajuo) ayl
‘siayew-Aoljod yyim way) ssnosip o} YyBhoua ||am sanssi ay) pueisiapun [jism nok ‘Jeuiwss ay) O ‘A0 sesuey
aoUBINSU| JO UOISN[aUOD 3Y) 1 iomawel) Buiniesal paseg-sidipund ay) yum noA juienboe o) paubisaq (DIVYN) siauoisiwos
aoueul Buiasasay paseg-sjdiounld ddgg. ¢ 60/90/01L 60//2/60 aoueINSsU| JO UONBIJOSSY [BUOHEN
juswabeue|y ¥siy asudisju] / sdueWIOHad S8)ILWIWOY PNy -
uonesuadwo aAnnoaxy -
Y8 Ul 8|0y s,pleog ay] -
Buluuejd uoissaoong / yuswsabeue)y sIsUD - A\ ‘UosIpeN
pseog Buong e Buipng - ‘np3
ssauannoayg salll|igisuodsay (eaiyig pue [eban ' Aednply sJojoaag - 2ax3 - ssauUIsng JO 003G UISUOISIAA
pieog asualsjuo) si0yoaalq ajesodion ddGer'ze  60/5Z/60  B0/¥T/60 jwwng s1032211q
109fqns sojdo] 1509 |e1eQ puz|e1eqg uels 1apinoid
SIONIUIANOD TVNOILLYONAT seniunyoddQ Bujules| pieog ¥3agyo

a3aAOUddV-3dd - g Hq1yx3 aNNd 31vls 31va LYVvlsS




94o ¢ abed ‘6002/01/6 pund sie1s

g HqIyxX3 - §°G8569006

0Qq ‘uoybuiysepn

‘eldwod aq 0} sajuedwod liay} Joy sisploy@xe}s jo s|eob auy pue sjuswalnbal Alojenbal  sieulwss
Bunesw ul seluedwon Jsisse 0} papaau seiBojopoyYIaW PUE SIS U} YlIM NOA SapIAoId (9) x18 (DIVYN) sisuoisiuwon
asuejdwon INITINO - saueg Jeuiqapy 9oueldwog Aiojeinbay jo ysop ay) buibeuew dd gs9 g GO/LLILL B80//Z/0L 8oueinsu| JO UCIJBIJOSSY |EUONEN
ZV ‘'s|epspoag/xiuaoyd (41D8VV) spuny asueinsuj uonesuadwon
|sduelnsuy| doysyiom jjeq swrepn/jeban agl 60//2/0L  80/52/0L 8]E]S JO UOREIDOSSY UuedUaWY
ysty [eyded uewny o} WY3 Buifddy -
Auedwog unoA je 2y ng pue Buiyep—uoisioag ojul Y3 Buijelbayy) -
swiaysAg pue ABojouyda] jo ade|d 8y -
{¢1ayloq Aym pue) sishjeuy asne) jo0y -
uonesyuEN XsIy (euonesadQ -
X0g JUSLISSISSY XSy 2y} jo no Buglen -
[aued SISO 21WOU0DT 8y} WOJ) paUEaT] SUOSSaT -
uonenBay pue aocueUISADD ‘HsiY = 7] ‘obe2iyn
Awouos3 sISl-1S04 B Ul Sad1j0eld Juawabeueyy ysiy jualjisay Buipyng oBbeoiyn weypuipp
Asiy aduaisjuo Juswabeur ysiy asudiauy  dd Ge¥'z$  60/22/0L  60/LZ/0L pieog aouaiajuon ayy
siabisw pue sdiysisuped ‘suoijeloge| oo ‘syiom)au Joiduou jo sjapoul Bulbiawa map -
yoes Jo sossauyeam pue syjbuals ay
pue ‘suoneziueb.o jjoiduou 0} 8jqe|iBAB SI2IN0SAJ [BIJUEUI-UDU puE |elaueuy jo abuel ay)] -
Buyew
-UoISIDap Ul yjeay |eioueul) ) Yjim Uolssiw s jijoiducu ay) Joj uoissed 8y @due|eq 0} MOH -
Yieay |euoneziuebio ssasse o) sjuawa)els |eioueuy jjolducu jaidiaul pue pesl 0] MOH -
ABajelys 8100 s }ijoiduou B puejsSIapun o} MoH -
pseoq sy jo Ayjiqisuodsal Aepnpy ayj - elulojifen
sleguiaw pieoq Jo saljjiqisuodsal pue sajol Jolew ay) - ‘As|elag 'ssauisng Jo |oOYIS SEEH
uonezjueflo Ue WIojSUBl] pue pieoq e dojsaap 0} MOH - ‘uoneanp3y
ssauanoay] Aepo] suoneziueBiQ 3oiducn Ul 92UEBLIBA0CS BA1328YT aAnnoax3 Asjaxlag Nn Joy Jejuan
pieog spieog Jjold-uoN dd 0o0'z$ 60/L2/01L  B0O/OZ/OL :asudialug si0}j2a11q djelodion
uoneinday inoA BuipienBajes yiopa )} Buixepy -
spuai] |[eba Buibiaw3 -
aby |eyBiqg e ul diysioyoauq ABojouysa | pue Aoualedsuel] - 80002 0Q ‘uojBuyseps
diysuonejay juswsbeuepypieog syl yIopA 3 Bupiep - MN ‘183018 HaAjeD 00sZ
A19A0DSI( 10} HIOMBWEIS W :9DUBUIDAOL) YSIY - |810H Weyaloys Iuwg
19845 Aepi—om] W (SUCHE|SY Jap|oyaleys/pieog - “(Ld2V¥N..) s1039311Qq
SOUBLIIBACE) 2oualvjuo) asueleaos sjesodion ddggz'ze B0/0Z/0L 60/8L/0L ajelodlon JO UONBIDOSSY |BUCHEN
192lgng soido| 1509 [eleqg pu3[eieq ueys dapinoid
S3ON3YIANOD TVYNOILYONA3T seljiunyoddQ Bulures| pieog ¥3agdo
aNN4d 31V1sS 31va LAvis

a3A0dddV-3dd - 9 Haiyx3




9o v obed ‘6002/01/6 pun4 aleig

g 1191Ux3 - §°G8569006

008t-092 (61.9)
0Llge vO '0bsig ues “ed eeoly 86585
{(oBaig uesg jo AjisiaAlun ay} je wnio4

SSaUaANOaY] ‘Aep a2y} Jo sanss| buissald 1sow 8y} Jnoge yje} 0} sanuoyine
pleog @oueulanob ajesodioo Buipea| s,uoneu ay} Jaylaboy sbulig souslajuod [enuUE SIy | asl 0L/9Z/L0 OL/FE/LO ,54012341 ajesodion) wnio4 si1032341Qg
(14
G°g) BAIRaYT (SHUN 1By} pue) SOID SBYEN 1eUAA ' L| UlsAoD) sl Bulwiopad do) moH (p)
(1y g'g) uolsuawn |eImND
pue uewny ay] :abueyn pejqeud || suoneziuebig Amua 1s|z Joj salbsjens Bupinog (g)
(1y g'¢) seouanhasuon) ssauisng sty 1] juswubly | |-ssauisng (Z)
{1y g°¢) olojuod 1| ay) ButBeuey $ sydesuoy || Asy pue xajuo) (1)
:soido] asino) v ‘ebpuquen
ABojouyos ) aANnaax3 ||-UoN 3yl o) 1] dd goo'z$  B0/0L/LL  BO/BO/LL ‘uswabeuep jo |ooyog ueo|s 1IN
"(Kep /4y ) "sysu pue
‘Ananonpold ‘ymoib BuiBeuepy ‘snooj onsiBiauds uni-6uo) Joj spiedalodg
pasuejeq ‘suonelado Bunsnlpe pue synsar Jo6png BuizAjeuy Anjigejyosd
juswbas ssauisng pue Jawolsnd Bupoel]
‘@ouewopad [eabeuew pue jun ssauisng Bujenjeaq - s)nsad [elouUBUY JUSLIND S,ULILY
JnoA yoe)) pue suonelado j04uca 0} $|00] [eI2UBUY 8sh 0] MOH JYBisiaAQ [edueuld (g)
‘'saiueduwos
pue suonisinboe Buinjep, :Bunabpng jendes pue ‘Bupud ‘xiw onposd ‘Bupinosino
se yans suolsioa(g seunpoddo ssauisng pue soalold juawiyseaur builenjea luonezi|in
Ayoedes pue uoleosojje js0o ‘abelana] Bujelado 'sjuswsalels [eisueuly Bulo) oid Bulsesslo
‘leydeD jo }S02 pue ‘MOJ YSED Pajunossip ‘'enjea Juasald jou ‘uonen|ea -
Aigenjold sining s,unl InoA SZiWIXeW Jey) suois|oap ayew o} moH IybBisaiod jeroueuly (Z)
‘sjjnsal [eloueul 0} asuodsal J18x)IeW HI0IS
‘sassauyeam pue syibusig - sisAjeuy Jojnedwoy 'spual] pue ‘soney 'suinjay - sishjeuy
JUBWAJE]S [BIDUBUIY JUaWB)E)S MO|4 USED) ‘]8ayg 9Juejeq JUaWale)S awwodu| - SjUBWS)Els BILIOJIBD
[eloueUl] SluswslEls [eroueuly o) ABajens pue suoisiosp ssaulsng Bupju - sioyedwos  (z jo 1502 ‘As|ayiag 'ssaulisng Jo |[00Ydg seeH
JnoA pue wuy JnoA JNogqe [eaAsl synsed [eloueuy jsed Jeypq Jybisul [e1oueuld (L) o ¢ pusg) ‘uopeanp3 aAanndax3y Aasjeydag Hn 404
aoueul S3AINAaXT |BloueUl4 UON 10} SisAjeuy [eidueuld dd ooglL'ss  60/90/L1L B8O/Z0/LL J2quan :asudiaqug siojoadng ajedodio)
‘suoneBnsanu| Juspooy aoe|dyIop pue
‘'saoNoBId Jsag Juswabeue sy 'swWelbold SSaUlIBp B UIESH [0apn dWIoD SISHION pue
vay 'v1n4 eyl Bunbueiun ‘sonoe] uawabeuey swie|) ‘swelbold MIoAA-01-UIN1ay pneld
Buneqwon ‘uoije|siBa dwos) slaxiopg maN ‘saibajens |0Jjuo-1S00) SAlJBAOUU| 'sajepdn VO ‘uoeag uoybuguny
meT asen dwogy sleslopy epnpoul soido) ucissas ayl Jo swog “suadxa Alsnpul Buipes| edg g Hosay
uonesusdwon w0l SUONN|OS JUSLWUIRIUCD-1S00 UsAold pue sajepdn me| ased pue ananesibal jela aal@oay yoeag uojbununy Aousbsy nedH
SIa3Iop aoualejuo) [enuuy 6007 ddg6/'L$  B0/0E/0L 60/L2/0L wnio4 dwoy ,S1a)I0M BILIOJI[ED
jo2lans sa1do] 1509 [e1eq puz [eleq vEIS 1apinoid
S3IONIHI4INOD TVNOILYONA3 saniunpoddQ Bujurer] pieog ¥3a¥0
aNNd 31v.s 31va 1¥VLS

3AOMddV-3dd - g #q1ux3




940 5 abed '600¢/01/6 pung sjeig

“(Rep /1y 2) "sysi pue

‘Aiaonposd ‘yimoub Buibeuely 'snooy osiBrauks un-Buoj Joj spiessionsg

peouejeg suojesado Buysnipe pue synsai Jabpng Buizdjeuy Aypgeyyord

juswbBas ssauisng pue Jawo}snd Buiyoel |

‘souewWlopad |elsbeuew pue yun ssauisng Bunenjead - §)Nsal [EIOUBUY JUSLIND S LY

Inof yoel} pue suoiesado j0JJUOD 0] $00) [EISUEUL 85N 0) MOH JYBisiaAQ |e1oueUlS (£)
‘saiuedwon

pue suopisinboe Buinjea ‘Buiiebpng |endes pue ‘Buoud ‘xiw onposd ‘Buisinosino

SB Yans suoisinaq ‘safiunpoddo sssuisng pue sjoslord Juswisaau) Buenjea3 ucneziyn
Aisedeo pue uoneoo|je }so2 ‘abelana] Buielad( ‘sjuswsaie)s |elpueuly ewlo) oid Bunsesaloq
‘leyded jo }s02 pue ‘Mojj Yses pajunodsip ‘anjea juasaid jau ‘uonenjep -

Anjigepjodd sininy s,uUy JNoA 9ZjWiXew 1ey) suoisioap ayew o} moH JybBisalod |eioueuly (Z)
's)Nsad [elouBUY 0] Ssuodsal 193 %O01S

‘sassauyeam pue syjbusig - sishjeuy Jojjadwos) 'spusi| pue ‘soljey ‘suin}ay - sisAleuy
juaLalelg [eloUBLlH JUSWS)E}S MO|4 YSED 'JesyS aduejeq JUsWSiBlS awlodu| - SJUSWae)S

a HqIyx3 - §°'68569006

BlUIO}ED

[eouBUl 'sjuawa)els |eouely 0} ABajens pue suoisioap ssauisng Bunjur - sioijadwos (7 jo 1502 ‘Aajapiag 'ssaulsng JO [00YIS SEEl
1noA pue wuy IneA Inoge [eanel sinsel [eoueul jsed jeupy 3ybisul jersueuly (1) oy ¢ puag) ‘uongeonp3y aannaaxgy Asjaydag on 104
aoueu| S9AIIN23XJ [E1DUBUI4 UON 104 sisAjeuy jeisueuld dd 00L's$  6O/FL/SO OL/OL/SO 19juan :asidiajul siojosaliq] sjesodion
‘|e 1@ ‘spual] 19yiel DAA 'UCHEIBRISUCISY Gy DM 'S9NSS| SIOM HOAA-OJ-LIN}aY
‘ajepdn JIND '(NdIN) syiomiap Japiaoid [eaipapy ‘sBuney Algesiq lusuewlad ‘'sapise VO ‘PUENED
-19s aledipaly ‘ssinpaydg 884 ‘swio4 YOO @ wio4a Buiid pue suoleinbey (SWYI) weisAg I910H Jsjuad Ao polue puepen
juawsabeuely uoneaipnlpy oluol28(3 ‘eyepdn me asen ‘Buyg-2 ‘sanss| jJuswasioju] adualsjuod
uojjesuaduion pue suojenBal Jun Jpny Juswucipoddy ‘aouaplAg [ejuelsqng pue Saping YA |euonesnpy (OMQ) uonesuaduwion
SISHIOM soido) wesboid dd G/g¢ OL/OLEed  0L/60/E0 ,SISYI0AA JO UOISIAIQ BlUIOJIED
‘Aepoj uonesuaduwlos siaxiom Ul sanss| uojng joy, uo Buiues; ydap-ul apinoid
pue soido} BuiBiawe uo uoissnosip jeuchoipsuni-1ajul 3)soj 0] paubisep sI WNNoLIND a4
‘Ajin2ey ay) uo pue juswdojapap welbold ul spadxa
foje|nBau jo Juswanjonul Areay By} si Juaaa au) Jo Sylewljey 8y} Jo auQ "s|euoissajoid 14 ‘OpuepQ
uolesuadulad SIaxJoM Jof 83UBI19dXD [BUOIBINPS 9AISUSIUI Ue apiaoid o) paubisap SUOISSIWIWOYD
uonesuadwon si ‘syjuabay jo pieog Dgv|v| 8y} Aq pauianoh ‘abajjo) uoiesuadwior) SISHIOA 3UL pue spleogq juspiady |elysnpu|
JSIHIOM, abajjop ucnesuadwog sigiopm  ddosg ¢ OL/girec  0L/60/20 40 UOlJEIDOSSY |BUOHEUIBIU - DFV|V]
joelqng soido| 1s0D aje( pu3z | ajeq Hels J9pIAOId
SIONIHIAINOD TVNOILYINAT saiunyoddQ bujulesj pieog H3AHO
aNnd 31vis 31vad LdVv1sS

a3n0UddVv-3dd - 9 Hqiyx3




9 Jo g abed ‘'6002/01/6 pun4 21818

AN ‘uoibuixs

g HqIux3 - G'68569006

(4178VvY) spund asueinsuj uonesuadwon

aoueInsU| aouasauog [enuuy  dd gpes 0L/821L0 0L/S2/L0 3JEJS JO UONEIJOSSY UBILIBWY
‘uoljeLLIIOMU] Bjgen|EA ojul §I Bulluiojsuel) ‘BlEP
1ey) sindwoo pue ‘ayejnsjeds ‘younio Asy) moy aag "ASnpul S3UBINSU) SY) LUOY) SMO|) Jeu)
elep Jo weals ay} pulyaq Buiuesw sy} uo uj 019z siadxa wnisodwAg sanss| [BnUUY S, |DON agl
010z wnisodwAg
epuoj4 sanss| [enuuy - ([DON) asueinsu|
aoueInsu| aoJualajuo jenuuy ag.l ag.L 0L/10/90 uopesuadwon wo [12unoy |euoneN
"Yidep
Jayealb ur passnosIp ag ||IM Sjuswalels |elouBUlY pue ‘'sanssi Aligel| ‘s|eninw Joj asueussrob
‘Butuue)d uocissanons Jo seale ayj ‘SasIN00 paoueApe ay} Buipuape o} Joud asueusanob
J0 Buipuelsiapun poob e aaey o} Juepoduw Alsa s} Ing ‘dweD joog sloj0alQ papuale saey
0} aysinbal-aid e jou s1}] "@ouewianoh Jo eale ay} Ul aousliadxs saeY Apealje Oym SI0108UIp
syafiie) pue s10)08uIp JO plEOQ UO SN204 SBSIN0Y PSJUBAPY (S3118S UOlEoNp3 sioial(
‘Ajinaey yjo dnolib a100 e Aq ps| sI pue dweg joog YoBS 10} JUS)SISUOD SI LWUNjNOLIND
ay] ~Aisnpul aoUBINSU [ENINW SY} PUBISISPUN 0} papasu seale Aay au) Se ||am se T4 ‘Bingsisied 1S
suois|oap 2162]e1)S Ul paAjOAUl S¥SI pue sanss) xa|dwo2 aiow 2y} Buissaippe Aq ssiuedwos an|o jlo9) 2 Hosay Aoulp souessIeuay
218U} Ul 8|01 13y} U0 sajuedwod adueINSUl [BNINW JO Siaquisw pieoq ajeonpa o) paubissqg (DINVYN) sevedwo)n
dwen joog $3sIN0H PasueApy pue dwes jood Sallag UCHEINPT ,510)9311(7 aglL 0L/8L/S0  0OL/9L/SO  @dueinsul [ENIN JO UONEIJOSSY |BUONREN
FREICTIS soido] 3500 |e3eq pu3z|ejeq uElS Japinoid
SIONIYIINOD TYNOILYONAT sapiunpoddQ Bujutes| pieog ¥3ag¥o
d3A0HddV-3dd - g Hayx3 aNnd 3Lvis 31vd 1¥V1S




Policy includes, but is not limited to:

Will Reimburse

Will Not Reimburse

More than 50 miles from primary residence.

International Travel is disfavored.

2-day program and one day greater than 9 hours,
or reasonable expectation of State Fund related
work before/after meeting adjourns.

*Personal Items such as: Alcoholic beverages,
tobacco, in-room movies, barber/beauty shop,

gifts, magazines, personal telephone calls, and
mini-bar charges.

2-day program and meeting starts at/or before
8:30am.

Individual Meal expenses in excess of $60 for any
one (1) day.

Roundtrip Coach Class fare for Air Trave/ to
authorized meetings/events.

When a meal is provided to Board members at a
State Fund meeting or other State Fund function,
or is included in the cost of a conference
registration fee, mode of travel (e.g. airfare), or
other State Fund-paid activity, Board members

will not be entitled to reimbursement for that
meal.

Actual expenses for lodging in a standard class
Hotel, excluding *Personal Items (refer to list in
Will Not Reimburse column). Please request
Government or Conference Rate.

In the case of an extended trip or an emergency
situation, laundry and dry cleaning expenses may
be reimbursed.

Cancellation fees incurred due to urgent State
Fund business or the cancellation of a meeting or
event by the organizing entity.

Actual Meal expenses up to a maximum of $60
per day. This is not a per diem and includes
payments of gratuities (max 20%). Receipts
required for any meal exceeding $25.

Parking and tolls are current rates. Receipts
required for any items over $25.

Actual mileage driven using personal automobile
for transportation on State Fund business.
Reimbursed at current IRS rate.

Actual expenses for taxi, hired cars, and public
transportation for State Fund business. Receipts
required for any items over $25. All Car Rentals
require receipts, regardless of amount.

Porterage — up to a maximum of $10.00 per day
of travel.

Incidental business expenses (telephone, fax,
internet access, and similar business expenses)
reasonably incurred in connection with State
Fund business shall be reimbursed as necessary
and appropriate. Receipts are required in each
instance of such business expense




